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IToso:xeHMe 0 OMOJIMOTEKE

1. OO01ue moJI0KEHN

1.1. Hacrosiiee [Tonoxenue pazpadorano Ha ocHoBe DeiepaibHOTO 3aKOHA OT
29.12.2012 r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanumn», 3aKoHa OT
29.12.1994 r. Ne 78-®3 «O 6ubAMOTEUHOM JIeie» (C TOCIEAYIOINMHU U3MEHEHUSIMU),
Ha ocHoBaHuM [lpukaza ot 10.02.2004 1. Ne 2/2 «O6 OCHOBHBIX HaNpaBICHUSIX
COBEPIIICHCTBOBAHMSI JICITEIEHOCTH OMOTMOTEKH yUPEKIACHUA 00IIero o0pa3oBaHus
Poccuiickonn  ®@enepaunun», B coorBerctBun ¢  PI'OC, CaunlluH, VYcrasa
00pa3oBaTEILHOIO YUPEXKJCHUS; Ha oOcHOBaHMM DeaepalibHOTO 3aKOHA OT
25.07.2002 1. Ne 114-®3 «O nmpoTHBOACHCTBHHM YKCTPEMHUCTCKON JESITEIHBHOCTH (C
MOCJICYIONIUMU HU3MEHEHUSMH), B COOTBETCTBUU C DepepaabHbIM 3aKOHOM OT
24.07.2007 r. Ne 211-®3 «O BHeceHHH U3MEHEHUH B OTIEIbHBIE 3aKOHOIATEIbLHEIE
akThl Poccuiickoit ®denepanivi B CBSI3U C COBEPIICHCTBOBAHUEM T'OCYIAPCTBEHHOIO
yOpaBJeHUs] B OOJACTH TMPOTUBOACUCTBUS DKCTPEMHU3MY» (C TOCIETYIOIIUMHU
n3MeHeHusimu ), OenepanbHoro 3akona oT 29.12.2010 Ne 436-D3 «O 3amute aeteit
or wuHboOpMAIMK, MPUYUHSIONIEH Bped WX 3J0pPOBbI0 M Pa3BUTHIO» (C
MOCJEAYIONIMMU U3MEHEHUSIMU).

1.2. bubnmorexka oOecrneunBaeT TMpaBa YYACTHUKOB 0Opa30BaTEIbHOIO
mpolecca Ha  OecllaTHOE  MOJIb30BaHUE  OMOJIMOTEYHO-HUHPOPMALMOHHBIMU
pecypcamu.

1.3.  OOGecneyeHHOCTh  OWUOMMOTEKHM  y4E€OHBIMH, METOJWYECKHUMHU U
CIIPABOYHBIMU JTOKYMEHTAMH YYUTBIBACTCS MPU JTUIICH3UPOBAHUHT KOJUIECKA.

1.4. lenu OMONMMOTEKH COOTHOCSTCS C IEJSIMH KoJUlemka: (OpMHpOBaHUE
oOmel KyJabTyphl JIMYHOCTH OOydaromuxcs Ha ocHoBe ycBoeHus PI'OC, cosmanue
YCIIOBUM JIJIsi CTAHOBJICHUSI JIMYHOCTH YYAIIMXCS, PACKPBITUSI UX WHIUBUYaAJTbHBIX
CIIOCOOHOCTEM, BOCIUTAHUS TPAXKIAHCTBEHHOCTH, TPYAOTIO0HUS, YBOXKCHUSI K TTpaBaM
U cB0OO1aM YenoBeka, popMUpoBaHUE 3J0POBOTO 00pa3a KU3HH.

1.5. bubnmoTtexka pyKOBOACTBYETCS B CBOEH NEATEIBLHOCTH (penepaibHbIMU
3aKOHaMH, yKa3aMu W pacnopspkeHussMu Ilpesunenta P®, moCTaHOBIECHUSMU H
pacniopspbkenusimu [IpaBurensctBa PO U MCMONHUTENBHBIX OpraHOB CyOBbeKTOB PO,
pELICHUsIMH  COOTBETCTBYIOIIETO OpraHa YIpaBjieHUss oOpa3oBaHUEM, Y CTaBOM
KoJUIeka, HacTosuM [lonoxxenuem.

1.6. [esaTenbHOCTh OMOJMOTEKH OCHOBBIBACTCS Ha TMPHUHIUIIAX JIEMOKpATHH,
ryMaHu3Mma, OOIIEeJIOCTYITHOCTH, TMPUOPUTETAa OOIIEYETIOBEYECKUX IICHHOCTEH,
IPaXIaHCTBEHHOCTU, CBOOOHOTO Pa3BUTHUS TUYHOCTH.

1.7. Topsnok Monab30BaHUS UCTOYHUKAMHU MH(POPMAIIUU, TTEPEYCHh OCHOBHBIX
YCIIYT W YCJIOBHS WX MpeAoCTaBieHUs omnpeaenstorcs [lomoxennem o Oubamorexe
KoJuiemka u [IpaBunaMu mojap30BaHusS OHOINOTEKOM.

1.8. O6pa3zoBaTenbpHast OpraHU3alUsI HECET OTBETCTBEHHOCTD 3a JIOCTYITHOCTh H
KayecTBO OMOIMOTEYHO-NH(OPMALIMOHHOTO 00CTYKUBAaHUS OMOIHOTEKH.



1.9. Opranuzanus oOCITyXKHBaHUS YYaCTHHKOB OOpa3oBaTENBLHOTO Ipoliecca
IPOU3BOAUTCS B COOTBETCTBUM C MpaBUJIaMM TEXHUKH O€30IIaCHOCTU U
IPOTUBONOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAaHUSAMMU.

2. OcHOBHbIE 33J1a4u

2.1. ObecnieyeHre y4YacTHHUKaM OOpa30BaTENIbHOIO Ipollecca - ydaluMCs,
NeJaroru4eckuM pabOTHUKAM, POJIUTENSIM 00yUaloIUXCs - 0CTyna K HHGOopMaIu,
3HAHWSIM, KYJIbTYPHBIM IICHHOCTSM ITOCPEICTBOM HCIOJb30BaHUS OUOIMOTEUHO-
UH()OPMAITMOHHBIX PECYPCOB.

2.2. BocnuTaHue KyJbTYPHOIO M TPAXAAHCKOTO CAMOCO3HAHUWs, MOMOIIb B
COLIMAIN3aIi 00YYaroIIerocs, pa3BUTUU €r0 TBOPUECKOTO MOTEHIIKAA.

2.3. ®opMHUpOBaHUE HABBIKOB HE3aBHCHUMOT0 OMOJMOTEYHOTO MOJIb30BATENS:
oOydeHue MOUCKY, OTOOPY M KPUTUYECKOU OlleHKEe MHPOpPMAIMH B COOTBETCTBHUU C
TpeboBanusimu OI'OC.

2.4. CoBeplUICHCTBOBAHUE NPEIOCTABIAEMbIX OMOIMOTEKON YCIYr Ha OCHOBE
BHEJIDEHUS HOBBIX  WH(MOPMAIIMOHHBIX  TEXHOJIOTMM W  KOMIBIOTEpU3AINU
OubIMOoTeUHO-MH(GOPMAIIMOHHBIX ~ TIpoleccoB,  (opmupoBanue  KOM(OPTHOU
OMOTMOTEUYHOM CpeJibl PU YCIOBUH KOMIIBIOTEPU3AIMHA OUOITHOTEKH.

2.5. Ilononuenue u coxpanenue (HoHI0B OMOIUOTEKH Y4eOHO-METOJUUECKUMHU
OoCOOUsIMH, OTBEYAIONTUM TpeOoBaHUsIM peanu3anuu HoBbIx OI'OC.

3. OcHoBHBIE QYHKITUH

3.1. ®opmupoBanue ¢(oHga OUOAMOTEYHO-MH(POPMALMOHHBIX PECYPCOB
KOJUIEIKa; KOMIUIEKTOBAaHUE YHUBEPCAIBHOTO (POHIA YYEOHBIX, XYI0'KECTBEHHBIX,
HAy4YHbIX, CIPABOYHBIX W HAYYHO-TIOMYJSAPHBIX JOKYMEHTOB Ha OyMaXHBIX H
AIIEKTPOHHBIX HOCUTEISIX; MONOJHEHHE (PoHIa MHPOPMALIMOHHBIMU pECYpCaMu CETH
WUurtepHer, 0a3zamu u OaHKaMH JIaHHBIX JPYTUX YUPEKIECHUNW W OpraHU3alluid;
pa3MelieHye, Oprauu3alys 1 COXpaHHOCTb JOKYMEHTOB OMOINOTEKH.

3.2. Opranmzanus W BeJEHUE CIPaBOYHO-OMOIMOrpaduueckoro arrapara:
KaTaJOru, TEMAaTUYECKUE KapTOTEKH, DIEKTPOHHBIN KaTaJIor.

3.3. duddepenmpoBanHoe OUOIMOTEUHO-UHPOPMAIIMOHHOE OOCTY>KUBaHUE
oOydJarommxcs.

3.3.1. [IIpenocraBieHne HHPOPMAIMOHHBIX PECYPCOB HA  PA3TUYHBIX
HOCHUTEJISIX Ha OCHOBE H3Y4YEHHUs HMHTEPECOB M MHGOPMALMOHHBIX MOTPEeOHOCTEH
yUYaIUXCSl.

3.3.2. Opranumzanuss oOy4YeHUsS HaBbIKaM I0JIb30BaTeIsl HHQpOpMaIy,
COJICMCTBUE MHTErPAIIMM KOMIUIEKCA 3HAHUM, YMEHUH U HABBIKOB paOOThl C KHUTOU U
uHpopmanuen.

3.3.3. Opranu3zaiiysi MacCOBBIX MEPOIPUATUNA, OPUEHTUPOBAHHBIX HA Pa3BUTHE
o01Iei U YUTATENbCKON KYJIbTYPhI TUUYHOCTH.

3.4. bubnuoreyHo-uH(GOPMALMOHHOE  OOCITYXMBAaHUE  MEJIarOTHYECKUX
paOOTHHUKOB.



3.4.1. Coznanue OaHka meaarorndeckoil MHQOpMAIMK, KaK OCHOBBI €IUHOU
MH(OPMAITMOHHON CITY>KObI KOJUIE/XKa, HAKOIJICHUE U cUCTeMaTh3alus HHPOpMaIuu
O MpeaMETaM.

3.4.2. CnocoOCTByeT  TMpPOBEICHHUIO  3aHATHH 1O  (GOPMUPOBAHUIO
UH(OPMAIMOHHON KYJIBTYpHI.

3.5. VYnioneTBopsieT 3ampochl ToJib3oBaTelied U HH(DOPMUPYET O HOBBIX
MOCTYIJICHUSAX B OMOIMOTEKY, B TOM 4HCIIe criocoocTByromux peanuzanuu OI'OC.

3.5.1. KoncynbsTupyer no BonpocaM OpraHu3alii CEMEMHOTO YTCHUS.

3.5.2. KoHCynbTUPYET MO BOMPOCAM YUEOHBIX U3JaHUMN JIJIs1 00YUYarOIIUXCSl.

4. OpraHuzanus JesiTeIbHOCTH OUOIMOTEKH

4.1. Hanuure yKOMIUIEKTOBaHHOM OubnnoTeku, peanuzyronieit @I'OC.

4.2. CtpykTypa OMOIMOTEKH: a0OHEMEHT, YNTAJbHBIA 3aJI, KHUTOXPAHUIIUIIE
y4eOHOM JIUTEepaTyphI.

4.3. bubnnoreyHo-MHPOPMAIIMOHHOE OOCITY)KMBAaHUE OCYILIECTBISIETCS B
OCHOBE OMOJIMOTEYHO-UH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM U
BOCITUTATEIBHBIM TUIAHOM KOJIJIEKA, MPOrpaMMaMH, IPOEKTaMHU U IJIAHOM PabOThI
OHOIUOTEKH.

4.4. B unensax oOecriedeHHs] MOJACPHU3AIUMU OUOJIMOTEKH B  YCIOBUSIX
uHdopmaTuzanuu oopazoBanus, nepexoaa Ha HoBsle ®I'OCHI U B npejenax CpeicTs,
BBIJICIISIEMBIX YUPEAUTESIMU, KOJUIEIK 00eCIeynBaeT OMOINOTEKY:

- rapaHTUPOBAHHBIM (PUHAHCUPOBAHUEM KOMIUIEKTOBaHUSI OMOIMOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB, MPEAYCMOTPEHHBIX B KOJUIEIKE;

— HEOOXOIUMBIMH CIIYKEOHBIMU U MPOU3BOJICTBEHHBIMU MOMEIICHUSIMU B
COOTBETCTBHUM CO CTPYKTYpoll OHUOJIMOTEKM ¥ HOpPMAaTHBAaMH IO TEXHUKE
0€30MacHOCTH HJKCIUTyaTallud KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIa)KHOCTH,
3aMbUICHHOCTH MOMEILEHUS, KOPPO3MOHHO-aKTUBHBIX npumecei WIH
AIEKTPOIIPOBOISIIICH MBLIN) U B COOTBETCTBUU ¢ TtostokeHussMu CanllnHog;

— COBPEMEHHOW 3JIEKTPOHHO-BBIUYUCIUTEIBLHON, TEICKOMMYHUKAITMOHHOM,
KOMMHUPOBAJIBHOM M MHOXKUTEJIBHOW TEXHUKON, HEOOXOJUMBIMU MPOTPAMMHBIMU
MPOAYKTaMU;

- PEMOHTOM M CEPBUCHBIM OOCITYXMBAHMEM TEXHUKA U OOOpYIOBAHUS
OMOJIMOTEKU;

- ONOTMOTEYHON TEXHUKOW M KAaHTEISIPCKUMU MTPUHAIICKHOCTSIMHU.

4.5. Komemx co3iaer yclioBUs AJi1 COXPAHHOCTH arapaTypbl, 000pyA0BaHUS
Y UMyIllecTBa OUOINOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh W KA4E€CTBO KOMIIJIEKTOBAHUS
OCHOBHOTO (pOHJa OMOIMOTEKH, KOMIUIEKTOBAHKE Y4EOHOT0 (JOH/1a B COOTBETCTBUU C
(benepaibHBIMU MEPEYHSIMU YUEOHUKOB U y4€OHO-METOIMYECKUX M3IaHUM, CO31aHNe
HEOOXOIMMBIX YCJIOBUH JJIsl IEATEIBHOCTU OMOJIMOTEKU HECET TUPEKTOP KOJUICIKA B
COOTBETCTBHUHM C Y CTaBOM YUPEKIACHUS.

4.7. Pexxum paboThl OMOIMOTEKN OMPEESIETCS B COOTBETCTBHH C TIPaBUIaMHU
BHYTPEHHEro pacmopsanka kojuiemxa. [lpum ompeneneHun pexkuma padbOThI
OMOIMOTEKN TPENYCMATPUBAETCS BBIICIICHHE:



— BPEMEHH ISl €5KE€HEBHOTO BHITIOJHEHUS] BHYTPHUOUOIMOTEYHOM pabOTHI;

— OJTHOTO pa3a B KBAapTaJl - CAHUTAPHOTO JHS, B KOTOPBIA 0OCIy>KMBaHUE
IIOJIB30BATENIEN HE IPOU3BOIUTCHL.

4.8. B nensix obecriedeHus palimoOHaIFHOTO HCTIOIb30BaHMs HHPOPMAITHOHHBIX
pecypcoB B paboTe C JeTbMU OUOIMOTEKAa KOJUIEAXa B3aUMOJICUCTBYET C
OnOIMoTEKaMHU APYruX 00pa30BaTEIbHBIX OPraHU3alUi TOPOIA U pailoHa.

5. Ynpasnenue. [ltats

5.1. VYmpaBnenue OHOTUOTEKONM OCYIIECTBISIETCS B COOTBETCTBUU C
3aKOHOAATeIbCTBOM P®D, cyObekTOoB PD M mITaTHRIM pacnricaHueM KOJUIEDKA.

5.2. OOmiee pyKOBOACTBO JACSATEIBHOCTbIO OUOJIMOTEKH OCYIIECTBISET
JTUPEKTOP KOJUIEKA.

5.3. HemnocpencrBeHHOe  PYKOBOJCTBO  OHUOJIMOTEKOM  OCYIIECTBISIET
3aBelyIOIIMA OMOIMOTEKOW, KOTOPBIH HECET OTBETCTBEHHOCTh B NpEIEiax CBOEH
KOMIIETEHIIMU TIepe AUPEKTOPOM KOJUIEKA, 0OYy4aroIIMMUCSA, UX POAMUTEISIMHU 3a
OpPraHM3aIMI0 W PEe3ydbTaThl JEATEIBHOCTH OUOIMOTEKH, B COOTBETCTBHUH C
(GYHKIMOHATBHBIME  OOS3aHHOCTSAMHM, TPEAYCMOTPEHHBIMHA KBaTU(UKAITHOHHBIMA
TpeOOBaHUSIMU, TPYJOBBIM JOTOBOPOM U YCTaBOM KOJUIEIKA.

5.4. 3aBenyromuii OMOMMOTEKOM, Ha3HAYAETCS JHUPEKTOPOM  KOJUIEIXKA,
SIBIISIETCS] WICHOM IEJarornyeckoro KOJIJICKTHBA.

5.5. 3aBenyroumii  OuOIMOTEKOW, pa3pabaTbiBaeT MW MPEACTaBISET
PYKOBOAMTENO 00LIe00pa30BaTeNbHON OpraHU3alui Ha yTBEP)KICHHUE CIEAYIOLINe
JIOKYMEHTHI:

5.5.1. Ilonoxenue o OUOIHNOTEKE;

5.5.2 TlonoxxeHnne 00 IMEKTPOHHOM KaTaJIore;

5.5.3 TlonoxeHue 0 MOPsIIKE MOIB30BAHUS OMOIMOTEYHO-UHPOPMAITMOHHBIMU
pecypcamy;

5.5.4 TlonoxxeHue o0 MpeaOCTaBICHUN MHPOPMAIIMOHHBIX YCIIYT B OUOJIHOTEKE;

5.5.3. [IpaBuna nosp30BaHUsT OMOINOTEKOM;

5.5.4. Tlonoxenue o OMOAMOTEYHOM (POHIE YUEOHUKOB;

5.5.5. IInan paGoThl HA TEKYLIUN IO,

5.5.6. Ananu3 paboTsl OHOIMOTEKH TTO UTOTAM TOJIa.

5.6. TpynoBbie OTHOILIEHHS paOOTHUKOB OMOIMOTEKH U 001Ie00pa30BaTeIbHOM
OpPTraHU3AIMH PETYIUPYIOTCS TPYIOBBIM JTOTOBOPOM, YCIOBHSI KOTOPOTO HE TOJIKHBI
MIPOTUBOPEUNTH 3aKOHOIATENBbCTBY Poccuiickon deaepauuu o Tpyae.

6. IIpaBa u 06s13aHHOCTH paOOTHUKOB OMOJIMOTEKU

6.1. PaboTHrkM OMOIMOTEKH UMEIOT MPaABO:

6.1.1. CaMocTOSITENIEHO BBIOUPATH (POPMBI, CPEACTBA U METOIbI OUOIMOTEUHO-
WH()OPMAITMOHHOTO ~ OOCIIY)KMBaHUsS  00pa30BaTEIbHOTO W BOCHHUTATEIBHOTO
MPOIIECCOB B COOTBETCTBUU C IEISIMHU M 33Jla4yaMU, YKa3aHHBIMH B Y CTaBe KOJUIEIkKa
u [lonoxxenuu o OuOIMOTEKE.



6.1.2. [IpoBoauTh B YCTAaHOBJICHHOM MOpsAKE (aKyIbTaTUBHBIC 3aHATHS,
YPOKH U KPYXKKH OMOIMOTEUHO-OMONMMorpad@uueckux 3HaHUN HHOOPMaIMOHHOU
KYJbTYPBI.

6.1.3. 13piMaTh AOKYMEHTHI M3 ()OHIOB B COOTBETCTBUU C MHCTPYKIIMEH IO
ydyeTy OubiamoreyHoro ¢oHAa M HHCTPYKIHEH 1o paboTe C JIOKYMEHTaMHU,
BKJIIOUEHHBIMU B «DeiepanbHblil CIUCOK IKCTPEMUCTCKUX MATEPHUATIOB.

6.1.4. Onpenenatb B COOTBETCTBUU C MpaBUJIaMU MOJb30BaHUS OMOIUOTEKOM,
YTBEP)KIICHHBIMHA PYKOBOAMUTENIEM KOJUIeIXa, W 1O corracoBannio CoBeToM
KOJUIeIKA, BUJIBI U pa3Mephbl KOMITCHCAIIUU YIepOa, HAHECEHHOTO TOJIb30BATEIISIMU
OMOJIMOTEKU.

6.1.5. VimeTp eerofHblii OTIYCK U JOMOJHUTENbHBIN OMIaunBaeMblil OTIYCK
B COOTBETCTBHUHU C KOJUICKTUBHBIM JJOTOBOPOM MEXTy PaOOTHUKAMH U PYKOBOJICTBOM
KOJUTEKA I WHBIMHU JIOKATHbHBIMA HOPMATHBHBIMH aKTaMHU.

6.1.6. bbITh TIpenCcTaBIEHHBIMU K Pa3IUYHBIM (POpMaM MOOUIPEHMs], Harpajaam
Y 3HAaKaM OTJINYUS, MPETyCMOTPEHHBIM JIJIsi pAOOTHUKOB 00pa30BaHUs U KyJIbTYpPHI.

6.1.7. YuacTBOBaTh B COOTBETCTBHH C 3aKOHOJaTeabCcTBoM P® B pabote
OMOTMOTEUHBIX aCCOIUAIIUN UIIH COIO30B.

6.2. PaboTHuKM OUOIMOTEKHN OOS3aHbI:

6.2.1. Obecneunthb MOJIb30BaTENSIM BO3MOKHOCTh paboThI c
UH(OPMAITMOHHBIMU pECypcaMu OMOITMOTEKH.

6.2.2. HWudbopmupoBaTh moJib30BaTeied O BHAAX MOPEAOCTABISIEMbBIX
OMOIMOTEKOM YCIYT.

6.2.3. O6ecnieunTh Opranu3annio (HOHI0B U KaTajaoroB.

6.2.4. @opmupoBaTh (GOHABI B  COOTBETCTBUU C  yTBEPKIACHHBIMU
denepanbHbIMU  TIEpeYHSIMU ~ y4eOHbIX  u3gaHuid, TpeboBanusim  DOI'OC,
oOpa3oBaTeIbHBIMH TIPpOTPaAMMaMi  KOJIIEHKa, HWHTEPECaMH, MOTPEOHOCTSIMHU U
3aIpoOCaMM BCEX KaTErOPUH IMOJIb30BATENIEH.

6.2.5. B coorBercTtBuu c TpeboBanusimu denepanpHoro 3axkoHa Ne 114 «O
MPOTHUBOJICCTBUU JKCTPEMUCTCKON nesTeapHocT» OoT 25.07.2002 1., u B 1eIsIX
UCKIIFOUCHUS  BO3MOKHOCTHM  MacCOBOTO  pAaCIpPOCTPAHEHHUS  AKCTPEMHUCTCKHUX
MaTepHaJIOB CBOEBPEMEHHO MPOBEPATH (HOH OMOIMOTEKH HA HATUYUE MOCTYIUICHUN
HOBBIX JaHHBIX B «DenepanbHblii CIIHUCOK KCTPEMHUCTCKUX MATEPHAIOB» U CBEPATH
JTAHHBIC C DJICKTPOHHBIM KaTAJIOTOM OMOJIMOTEKH.

6.2.6. B cootBercTBUu c TpeboBaHusmu denepanbHoro 3akoHa Ne 436 «O
3aIIUTe JACTeH OT MH(POPMAIINH, TPUUHUHSIONICH Bpel UX 3I0POBBIO U Pa3BUTHIO» OT
29.12.2010 r. (pen. ot 14.10.2014 r.) obecnieunTh 3alIUTY IE€TEH OT BPEIHOM I UX
3JI0POBBSI M Pa3BUTHS HH(OPMAITIH.

6.2.7. CoBepIlIeHCTBOBAaTh nH(opManonHo-0udInorpaduyeckoe u
OubIMoTeuHOE 00CITYKUBAHUE TI0JI30BATEIIECH.

6.2.8. ObecrnieunBaTh COXPAaHHOCTh UCIOJIb30BaHUSI HOcUTENEH HHGPOpMAITUH,
WX CHCTEMAaTH3al1I0, Pa3MEIlICHNE U XPaHCHHUE.

6.2.9. OGecneunBaTh pekUM pPabOTHI B COOTBETCTBUU C TMOTPEOHOCTAMH
MOJIB30BATENICH U PabOTOM KOJUTEKA.



6.2.10. OTuuThIBaTHCS B YCTAHOBJICHHOM TIOPSANKE TEPEa PYKOBOAUTEIEM
KOJUTeKa He pexe 1 pasza B roj.
6.2.11. [ToBbIIaTh KBAIU(PUKAITUIO.

7. TlpaBa u 00s13aHHOCTH TOJIb30BaTeNel ONOIMOTEKU

7.1. ITonp3oBaTenu OUOIMOTEK UMEIOT MPABO:

7.1.1. TlonyyaTe MoJHYH HH(pOpPMAIMIO O cOocTaBe OMOIMOTEYHOro (oHa,
UH(GOPMAIIMOHHBIX Pecypcax U MPe0CTaBIsIeMbIX OMOIMOTEKOM yCIyrax.

7.1.2. [Tonb3oBaThCs CIpaBOYHO-OMOIHOTpaduuecKuM anmnapaTroM
OHOIMOTEKH.

7.1.3. Tlomy4aTh KOHCYIBTAIIMUOHHYIO MIOMOIIb B TIOMCKE U BEIOOPE NCTOYHUKOB
uH(popManuu.

7.1.4. IlonyyaTb BO BpEeMEHHOE IMOJIb30BaHUE Ha AODOHEMEHTE U B YHUTAIBLHOM
3ajie TIeYaTHbIC W3JIaHUs, ayJAHUOBHU3yaJIbHbIC JIOKYMEHTHl W JAPYrH€ HCTOYHUKH
uHdopMaIuu.

7.1.5. IlpoaneBars CpOK MOJIB30BAHUS JOKYMEHTAMH.

7.1.6. TlomyuaTe Tematuueckue, ¢GakTorpapuyeckue, yTOUYHSIOMINE U
azipecHble Oubauorpaduyeckue CripaBKu Ha OCHOBE (hoHa OUOITMOTEKH.

7.1.7. Ilony4aTh KOHCYJbTAlIUOHHYIO TIOMOIIL B pabore ¢ mHpopmaluend Ha
HETPAJUIIMOHHBIX HOCHUTENSAX TMPU  TMOJb30BAHUU DJIEKTPOHHOTO U  HMHOTO
000pyAOBaHUs IPHU YCIOBUU KOMIIBIOTEPU3ALIIH.

7.1.8. YyacTBOBaTh B MEPONPHUATHSIX, TPOBOJUMBIX OMOIHOTEKOM.

7.1.9. OOpamarbcss s pa3penieHus  KOH(MJIUKTHOM  CUTyalluu K
PYKOBOJIUTEIIO KOJIIEIXKA.

7.2. Ilonb3oBaTenu OMOJIMOTEKH OOSI3aHbI:

7.2.1. CobnronaTh npaBuiia MoJb30BaHUsI OMOIMOTEKOM.

7.2.2. bepexHO OTHOCUTHCS K IPOU3BEICHUSIM 1€YaTH (HE BHIPHIBATH, 3arH0AThH
CTpaHMII, HE JeJIaTb B KHUTaX IMOJYEPKUBAHUMN, MTOMETOK), UHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCUTEISAX, 000PYA0BaHUIO, MHBEHTAPIO.

7.2.3. lTlopnepxuBaTh MOPSAOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM
JOCTyTIe OMOIMOTEKH.

7.2.4. Tlonmb30BaThCsl LIEHHBIMH M CIPAaBOYHBIMU JOKYMEHTAMH TOJBKO B
MOMEIICHUH ONOTHOTEKH.

7.2.5. YOeauThcs NMpu MOTyYEeHUU JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a MPU
oOHapyxeHuu  npouHpopMmupoBaTh 00  ATOM  pabOTHUKA  OUOJHUOTEKH.
OTBETCTBEHHOCTh 3a OOHAapyXeHbl Je(EeKThl B CHABAEMbIX JOKYMEHTaX HECeT
MOCJIETHUH T0JIb30BaTENb; BO3BPAIATh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIE
CPOKH.

7.2.6. 3amMeHATh JOKYMEHTBI OMOJIMOTEKN B CIy4Yae UX YTpaThl WM MOPYH UM
PaBHOIICHHBIMH B COOTBETCTBHH C MPABHUIIAMHU TOJIH30BaHUS OUOIMOTEKOM. 3a yTpaTy
HECOBEPIIICHHOJICTHUMHU YWUTATEISIMUA TIPOM3BEACHUN TMeYaTd U3 OMOIMOTEUHBIX
(GOHIOB WM TPUYUHEHHE WM HEBOCIIOJHHMOTO BpE/la OTBETCTBEHHOCTH JIOJKHBI
HECTU POAUTENH WJIM UHbIE 3aKOHHBIE MPEICTABUTENH.



7.2.7. TlonHOCTBIO paccyuTaThCsi € OHOIMOTEKOM MO MCTEUEHUU CpOKa
oOy4eHUs WU pabOThl B KOJUIEIKE.

7.3. Ilopsiok 1oab30BaHusT OMOIMOTEKOM:

7.3.1. 3anuch OO0y4aromMXcs KOJJIEAXKa B OMOJMOTEKY MPOU3BOAUTCS IO
CIIMCOYHOMY COCTaBY KJIacCa B MHIWBUAYAJIBHOM IMOPSAKE, NEJATOTUYECKUX U UHBIX
PabOTHUKOB KOJUIEHKA, pOAUTENEH 00ydaroIIXCs - IO MaclopTy.

7.3.2. Ilepepeructpanus mnojib3oBareiaeil  OUOIMOTEKH  MPOUIBOIUTCS
€XKETrOaHO.

7.3.3. JlokymeHTOM, TOATBEPKAAIONIUM IPABO IOJIH30BAHUS OMOIMOTEKOH,
SABJISIETCSA YATATEIIbCKUU POpMYIIsIp.

7.3.4. Yurarenbckuii Gopmymsip ¢GUKCHpYeT [aTy BBIJAYM MOJIb30BATEIIO
JOKyMEHTOB 13 (hoHAa OMOIMOTEKN U UX BO3BPALLEHUS B OMOIHOTEKY.

7.4. Ilopsa0K MOJIb30BaHUSI A00HEMEHTOM:

7.4.1. MaxkcuManbHble CPOKHM TIOJIb30BaHUSI JOKYMEHTaMH, Y4eOHUKaMHU,
y4€OHBIMU TTOCOOUSMHU - YUEOHBIH Toj.

7.4.2. HayuHo-nionyJisipHasi, HO3HaBaTeNbHAasA, Xy10KECTBEHHAsI JIUTEpaTypa -
14 nuei.

7.4.3. Ilepnonnueckre U3gaHus, U31aHus MOBBILIEHHOTO Cpoca - 5 THEH.

7.4.4. Tlonp30BaTeny MOTYT HPOJJIUTH CPOK MOJBb30BAHUS TOKYMEHTAMU, €CIIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIB30BATEIICH.

7.4.5. DHIMKIONENNH, CIPABOYHUKHU, PEIKWE, IICHHBIE W HMEIOIIUECS B
€UHCTBEHHOM JK3EMIUISIPE JIOKYMEHTBHI BBIJAIOTCS TOJIBKO Jyisi paboThl B
ounbnuoTexe.



