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Ilomoxenue :
00 oTHeie opraHU3aIy U MPOBEIEHUS I'OCYIapCTBEHHBIX 3aKyIIOK
OX0’KETHOTO MPO(eCCHOHATIEHOTO 00pa30BaTENLHOTO YUPEKICHHS
XanTeI-MaHcuicKOro aBTOHOMHOTO OKpyra - FOrpsr
«CypryTckuii KOJUIeIDK pyccKoit KynbTypbl UM. A.C. 3HaMEHCKOIo»

1. O0uire monoxeHus

1.1. Otmen oprausanyu U MPOBEEHUs TOCY 1apCTBEHHBIX 3aKyIIOK (anee
- Ortgen) saBnsieTcs CaMOCTOSITENbHBIM CTPYKTYPHBIM — IOApa3sieiieHHEM
OXODKETHOrO MPO(PeCCHOHAIBHOTO 00pa30BaTe/IbHOTO YUPEXKACHHUS XaHThI-
Masncuiickoro aBTroHOMHOro okpyra - FOrpel «CypryTckuil KOJUIEIX pPyCCKOH
KyasTypsl uM. A.C. 3Hamenckoro» (nanee - Konnemx) u moq4uHsgeTCs IIIaBHOMY
Oyxranatepy KoJUIeIxa.

1.2. Otmen ocymecTBISET CBOIO AEATENHHOCTh BO B3aMMOJEHUCTBHH CO
CTPYKTypHBIMH noapazneneHusMu Komnemxka.

1.3. Otnen B cBoeH HeATeNnbHOCTH pyKoBoACTByercs KoHctutyruei
Poccuiickoit Denepanym, monoxeHusMu ['paxganckoro koxexca Poccuiickoi
Denepanuu, PenepansHoro 3akona ot 05 ampens 2013 roma Ne 44-03 "O
KOHTPakTHOH cucTeMe B chepe 3aKyIIOK TOBapoB, paboT, yciyr 1uid obecriedueHus
TOCYJIapCTBEHHEIX W MYHULUTIANBHBIX HyXn" (manee - QPepepanbHBId 3aKOH),
[TocranoBnenusamu IIpasutenscrta XanThl- MaHCHICKOro aBTOHOMHOI'O OKpyTa
- IOrpel, a Takke HMHBIM 3aKOHOJATENbCTBOM, PETYIHMPYIOIIMM OTHOIICHHS,
CBSI3aHHBIE C OCYIIECTBIIEHHWEM 3aKylOK TOBapoOB, paboT, YCIyr, HAacTOSIHMM
ITonmoxeHueMm.

1.4. PaboTa oTena opraHu3yeTcs Ha OCHOBE COYETaHUS CAVHOHAYAIMS U
KOJUISTHMATbHOCTH B  PEIIEHWH BOMPOCOB  CIY)XeOHOH  [eATeNbHOCTH,
NepPCOHAIBHOM OTBETCTBEHHOCTH KaXKAOI0 COTPYAHUKA OTENAa 3a COCTOSHUE e
Ha IMIOPYYECHHOM YIaCTKE W BBIIIOJITHCHUE OTACIIBHBIX HOpyquHﬁ.

2. lenu u 3ama4u oTaena

2.1. Ilenm w®w 3agauM oOTJAella OpraHu3allid W  IOPOBEACHUA
rOCyJapCTBEHHBIX 3aKyTIOK:

2.1.1. OnpejieNiaTe ¥ COIVIACOBBIBATH CIOCOO pa3MeIIeHUs 3aKa30B Ha
TIOCTaBKH TOBApOB, BBIMOJIHEHH paboT, oka3aHue yciyr A Hyxn Komnemxa.

2.1.2. OnpenensTs MOCTABIIMKOB (MCIOTHUTENEH, MOAPANIYMUKOB) dYepe3



b

MIPOBEACHUE NTPOLenYD IJid 3aKJHOYCHHS C HUMH IoCyJapCTBEHHBIX KOHTPAaKTOB
Ha MMOCTaBKH TOBApPOB, BBEIIIOJIHECHHUC pa60T, OKa3aHuC yCIIyT IJIs1 HYXKI KOJLICIXKa.

2.2. 3apauu otmena:

2.2.1. Cobupate cBo#HBIE 3asBKM KOJUIEMKA s IOCIEAYIOLIEro
pa3MeleHus 3aKa3a Ha IIOCTaBKK TOBApOB, BHIIONHEHHE PabOT, OKa3aHUE YCIIyT
1T HY K] KOJUJIeKa.

2.2.2. O6ecne4nBath 3Q(HEKTUBHOE ¥ SKOHOMHOE HCIIOJIb30BAHHE CPEICTB
OrozKeTa ¥ BHEOIOKETHBIX HCTOYHHKOB (PUHAHCUPOBAHKSA KOJIEIXA.

2.23. Cobmonmate  NpUHUMIBE  NyOJMYHOCTH,  MPO3PAYHOCTH,
NOOpOCOBECTHOM KOHKYPEHTHOCTH, pABHBIX YCJIOBHA [UIi Y4aCTHHKOB
pa3MeIIeHus 3aKa30B.

2.2.4. YcTpaHAT BO3MOXHOCTB 3JIOYMOTpPEONEHHMM U KOPPYILMH IIPH
pa3sMEIEHUU 3aKa30B.

3. OYHKIUH OTHEIIA

3. B pamkax IIOCTaBICHHBIX 3aJay OTHEN BBINONHSAET CIETYIOIIHE
byHKUIHH:

3.1. Ilpunumaer pemeHHss O CO3JAaHUH €OUHOH KOMHCCHH IIO
OCYILECTBIIEHUIO 3aKYIIOK, OIpeleNseT UX COCTaB U IOPSAOK paboTel H
ofecrnieyrBaeT MPUCYTCTBHE Ha 3aceaHUIX KOMHUCCHM He MeHee 50 mpoieHToB
0011ero 4ucia ee 4JIeHoB.

3.2. PaccMmarpuBaeT [OCTYIMBIIME OT 3aKa3yMKOB 3adBKU Ha
OIIpENIE/ICHHE IIOCTABINMKOB (TIOAPANAYMKOB, MCIOJNHUTENEH) Ha MpeAMET
COOTBETCTBUS TpeOoBaHusIM DenepabHOTO 3aKOHA.

3.3. ®opMupyeT KOHKYPCHYIO JIOKYMEHTalUIO, JOKYMEHTAluio 00
KOHKYpCe, ayKI[MOHE B 3JIEKTPOHHOH (opme, 3a1poce KOTUPOBOK B 3IEKTPOHHON
Gopme (mamee - MOKYMEHTalWs O 3aKylKe) M HalpaBisSeT 3aKa3uuKam
JIOKYMEHTAIMIO O 3aKyIIKe Ui yTBEPXKICHUS €€ TEXHUYEeCKOU YacTH.

3.4. PaszpabaTbiBaeT U pa3MeIacT B €AHHOM HHGOPMAIIMOHHOH! CCTEME B
cdepe 3aKynok M3BEMIEHUE O NPOBEICHUN KOHKYpPCa, ayKIIMOHA B EKTPOHHOM
(bopme, 3ampoca KOTHPOBOK B 3JIEKTPOHHOU (opme (mamee - u3BemeHwe o0
OCYILECTBJIEHUH 3aKyIIK{), U3BEIICHUE O BHECEHUH M3MEHEHUI B M3BeIIeHUE 00
OCYILECTBIIEHUU 3aKyTIKH.

3.5. Jlaer pa3psICHEHHS TIOJIOXKEHHA JOKyMEHTAllMd O 3aKyIIKe,
pe3ynbTaTOB OMpeAeNeHus IMOCTaBIIvKa (MOApSAYUKA, WCIOJIHWUTENS) U
HaIpaBlSeT YyKa3aHHbIE pPa3bsCHEHMsS YYACTHHKAM 3aKyIIOK, pa3MeIaeT
yKa3aHHbIC pa3bsICHEHHUS B €IMHON MHGOPMAILIMOHHOM cUcTeMe B cdepe 3aKyIIOK.

3.6. IlpemocraBnsieT HNOKYMEHTallMI0 O 3aKylNKe 3adHTEPECOBAHHBIM
JIMIaM.

3.7. IlpencraBnser B ycTaHOBIEHHOM Iopsake uHTepechl Kosuiemka B
CyJlax, KOHTPOJIHPYIONINX U APYTUX OpraHax.

3.8. B caydae mnpuHSATHS pELIEHHS O BHECEHUM W3MEHEHHHA B



JOKYMEHTALMIO O 3aKyNKe pasMelaer IaHHylo HHGOPMAlMi0O B eJHHOU
HH(QOPMALMOHHOM CUCTEME B Chepe 3aKyIIOK.

3.9. B ciy4ae mpuHSATHS pelieHus 00 OTMEHE OIpPENEIECHU OCTaBIINKA
(mompsa4YuKa, MCHONHHUTENA) pasMellaeT M3BelleHHe 00 OTMEHE OIpeeeHUs
HOCTaBINKKA (IOAPSAYNKA, UCTIONHUTENSA) B eIHON HHGOPMALIMOHHOMN CHUCTEME
B c(hepe 3aKymoK.

3.10. IlpuHMMaET W PErucCTPUPYET KOHBEPTHI C 3aiBKaMM Ha y4YacTHE B
KOHKYypCe, B TOM 9HCIIE 3asBKH, TOIaHHbIEe B ((OpME AIIEKTPOHHOI'O JOKYMEHTA.

3.11. ObecneunBaeT KOH(MUICHIIMAIBHOCTh CBEACHUN, COLEPKAIIMUXCI B
3asBKaX Ha yUacTHE B KOHKYpCe, ayKIHOHEe B 3JIGKTPOHHOH QopMe.

3.12. TlpenocTaBnseT ydYacTHHKaM KOHKypca B JJIEKTPOHHOU Qopme,
3ampoca KOTHPOBOK B DIIEKTPOHHON (PopMe BO3MOKHOCTH IOIy4aTh B PEKUME
peaIrHOT0 BpEMEHH IMOJTHYIO HHPOPMAIIUIO 00 OTKPHITHH JOCTYIIA K TOJaHHEIM B
dbopMe 31eKTPOHHBIX JTOKYMEHTOB 3asBKaM Ha y4acTHe B KOHKYPCE.

3.13. OOecrieunBaer paBHBIE BO3MOXXHOCTHM BCEM  Y4aCTHHKaM
IBYX3TAIIHOTO KOHKYpCa IS y4acThus B OOCYXXIEHHHU IIpelJIOXKEeHHH KaXIoro
yJacTHHKA TaKOTO KOHKypca.

3.14. Opranmsyer ¢ MpHUBJICYEHHEM 3aKa34YHMKOB, OJKCIEPTOB H
OKCIIEPTHBIX OpraHM3aluii TPOBEPKY 3asJBOK Ha COOTBETCTBHE YYaCTHHKOB
3aKymnok TpeboBaHusaM OenepanbHOro 3aKOHa.

3.15. XpaHHT IPOTOKOIBI, COCTAaBJIEHHEIE B XOJ€ OIpENECIeHHU
IIOCTaBIIUKOB (TTOAPSITINKOB, NCTIOJHUTENCH), 3asIBKH Ha y4acTHE B KOHKypCax,
JIOKYMEHTAITHIO O 3aKyIIKe, U3MEHEHHUS, BHECEHHBIE B JJOKYMEHTAIHIO O 3aKyIIKe,
Pa3bACHEHHUS TIOJOXEHUH MTOKYMEHTAlluH O 3aKylKe, a TakKe ayauo U (MiH)
BHUI€03AIIICH BCKPBITHS KOHBEPTOB C 3agBKaMH Ha y4acTHue B KOHKYpCE, 3alIpoce
KOTHPOBOK H (WMJIM) OTKPHITHS IOCTYNa K TOAaHHBIM B (popMe 3IIEKTPOHHBIX
JOKYMEHTOB 3asBKaM Ha y4acTUe B KOHKypCe.

3.16. OcymecTBIseT B paMKax CBO€d KOMIIETEHLIMM BEICHHE
ZeJIONPOU3BOLICTEA, (dbopMupoBaHUE %4 OTIIpaBJIeHNe/TI0TyYeHHE
KOPPECIIOHACHIMA U APYroit nH(opMalHy 110 3JIEKTPOHHEIM KaHajlaM CBS3H.

3.17. OcyuiecTBIs€T OpraHU3alUI0 BEACHHS HOPMaTHBHO-CIIPABOYHOM
“HGOPMAIIIH, OTHOCSIIeH s K (PyHKIMAM OTAEIA.

3.18. OcymiecTBisS€T B COOTBETCTBUU C 3aKOHOAATENLCTBOM POCCHICKOH
Denepaiuy paboTy MO0 KOMIUIEKTOBaHUIO, XpaHEHHUIO, YUETy M HCIIOJh30BAHHIO
apXUBHBIX JOKYMEHTOB, 00pa30BaBIINXCA B XOA€ AeATENbHOCTH OTAEIA.

3.19. Cocrasnset miad-rpaduk 3akynok (I1I'3), o6ocHoBaHNE 3aKyTIOK.

3.20. Pazmemiaer B MHQOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON CETH
«HTepHET» TUIaH-TpaduK, BHECEHHBIX B HETO U3MEHEHMH.

3.21. OcymectBaser pyrue (GyHKUMM B IIpefenax YCTaHOBIECHHBIX
IIOJIHOMOYMH.



4. Tlpasa otnena

OTnen opranu3aliy ¥ MPOBEACHUA I'OCyJapCTBEHHBIX 3aKyTIOK BIIPaBe:

4.1. Tlomy4arp mnoctynaromue B Koilek JOKyMEHTHI M HHEIC
MHGOPMALMOHHEIE MaTepHalbl IO CBOeMYy MPOQUII0 AESTENbHOCTH I
O3HAKOMJIEHMS, CHCTEMATH3HPOBAHHOI0 Y4eTa ¥ UCIONb30BaHUs B pabore.

4.2. 3ampammBaTte W IONydYarTh OT aupekropa Kosiemka U Ha4YaabHUKOB
CTPYKTYPHBIX TMOApa3felieHui HHPOpMaLHIo, HE0OXOIUMYIO IJIA BBEIIOJHEHHS
BO3JIOXKCHHBIX Ha Hero ¢GyHKIuit 1 3a/1a4.

4.3. OcyuiecTBIsATe B MNpefenax CBOeH KOMIIETEHIMM IPOBEPKY H
KOOPIWHAIIMIO JNIeSITeIBHOCTA CTPYKTYpHBIX mnoapasaenenuid Komnemxa no
BOIIPpOCaM  MaTepHabHO-TEXHUYEeCKoro oOecreueHuss W  paldOHAIBHOIO
HCITOJIb30BaHUs MaTepUATILHBIX PECYPCOB.

4.4. BHOCHUTE TIPEMJIOKEHHS MO0 COBEPIIEHCTBOBAHUIO (POPM M METOIOB
paboTsl otaena u Komnemka B LENIOM.

4.5. VyacTBOBaTh B MOAGOPE U PACCTAHOBKE KaJIPOB MO CBOEMY MPOQUIIO
NeSTENbHOCTH.

4.6. BHocuTs mnpennoxxeHus pykoBoncTBy Koiulemka IO MOBBIIIEHUIO
KBaJIU(HUKALIKUH, TOOLIPEHUIO U HaJIO)KEHHIO B3BICKaHUI Ha COTPYJHUKOB OTIENA
¥ JPYTHX CIPYKTYPHBIX ImojpazaeieHuit Kommemka mo cBoeMy mNpoGuiio
NesTeIbHOCTH.

4.7. YdacTBOBaTb B COBCINAHMSAX IIpH PAacCMOTPEHHH BOIIPOCOB
MaTepUaIbHO-TEXHUYECKOTO 00ECIEYCHUS JEATEIBHOCTH OpraHU3al|H.

5. Opranm3zanys AeSITeIbHOCTH
5.1. CtpykTypa ¥ INTaTHas YUCIIEHHOCTh pPAOOTHHMKOB OTAElNa

yTBEpXKAAIOTCS IpHKa3oM aupekropa Komremxka.
5.2. Otmen BoO3IUIABIsAET Ha4YalbHHK, Ha3HadyaeMblii Ha JOJDKHOCTh H

0cBOOOXKIAeMEBIi OT TOJDKHOCTH ITpHKa3oM nupekropa Koinemxka.

5.3. Hauanpuuk otnena:

5.3.1. PyKoBOIOHWT [esATENbHOCTBIO OTZAENa M OPraHH3yeT €ro paboTy B
paMKax BO3JIOKEHHBIX Ha OTJeN 3a1a4 U (PyHKIMH.

5.3.2. Pacmpenenser o00sA3aHHOCTH MEXAYy COTPYJHHKaMH OTIAeNa H
ompejeNiseT WX B3aMMO3aMEHAEMOCTb B Clydyae OTCYTCTBHsS COTPYIHHKOB
(oTmyck, Oone3Hb, IIpoyee).

5.3.3. IloproraBiamBaeT M MpPENCTaBAfET B YCTAHOBIECHHOM IOPSJKE
nupexropy Koimnemxa npennoxeHus MO BOIpocaM IOAOOpa M PacCTaHOBKH
KaJ[pOB B OTIEIIE.

5.3.4. BHOCUT B YCTAQHOBJICHHOM IOPSAKE IPEJIOKEHHS O HOOIIPEHHUH
COTPYAHHUKOB OTIeNa, a TaKkke O IPHMEHEHHMH K COTpPyJAHHKaM OTZena
IUCHUIUIMHAPHEIX B3BICKaHUMH.

5.3.5. BHocuT mno Mepe HEOOXOAMMOCTH IHPENJIOXKEHUS JUPEKTOPY
Komnemka 06 u3MeHeHNH U IONONHEHUH HacTosIero I1onoxeHus.



6. OTBeTCTBEHHOCTH OT/ENA

6.4. HauanpHuk W [Opyrue COTPYIHHMKH OTAeNNa HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 34 COOTBETCTBME 3aKOHOJATENbCcTBY Poccuiickor Penepanum
BHU3UPYEMBIX UMM MMPOEKTOB JOKYMEHTOB.

6.5. HaganeHuk oTHeNa ©W KaXIOblii pa0OTHUK OTHAeNa HECyT
OTBETCTBEHHOCTh 3a pa3rjamlieHue TIOoCyJapCTBEHHOM TalHBl U CBEICHUU
KOHOUIEHIINATHFHOTO XapaKTepa, a TAKXkKe 3a pasrialleHne KOMMepUecKoil TaliHEbI,
CTaBILKX MM U3BECTHBIMHU B MOPAIKE UCIONHEHHUS CIIyKeOHOTO 3a7aHusl.

6.6. Bcio MONHOTY OTBETCTBEHHOCTH 3a KaueCTBO U CBOEBPEMEHHOCTh
BEITIOJTHEHHST BO3JIOXKEHHBIX HacTtosmmM IlonmoxxeHwemM Ha oTzaen 3ajad M
byHukiuii HeceT HavanbHUK OTHENA.

6.7. Kaxnaplii COTpyAHHMK OTIeNa HECeT OTBETCTBEHHOCTh 3a KaueCTBO H
CBOEBPEMEHHOE BBITIOJIHEHKE 3a7]a4, BO3JIOKECHHBIX JINYHO Ha HETO.

7. B3aumopeicTBue oTaena

7.1. Jlng BeINONHEHUS QYHKUUN U pealu3alyyd 1pas, NpeayCMOTPEHHBIX
HACTOAILLUM ITOJIOKCHHUEM, OTACII BSaHMOI[eﬁCTByeT:

7.1.1. Co cTpykrypHbIME noApasaeneHuaMu Koinemxka.

7.1.2. C opranamy MeCTHOIO0 CaMOYMpaBJICHUs ropoza, perHOHAIbHBIMH
opraHaMu rocyAapcTBeHHOM BiacTH (npodmisHbME JlenapTaMeHTaMn).

7.1.3. C opraHuzanusMu ropoja.

CocraBun: HauansHHK OTAENa OpraHU3aliy U IPOBEIEHHS IOCYy AapCTBEHHBIX
zakymnok S.C. CosioBbeB
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